
MONTHLY PROCESS
General Ledger Review & 

Financial Report Distribution

FOCUS sends GL 
distribution of monthly 
fixed assets report to 

accountant

FOCUS reviews GL 
against monthly quality 

control guidelines

FOCUS prepares 
monthly financial 

statements
for owners

Accountant sends 
updated depreciation 

and amortization 
schedules to FOCUS

FOCUS sends 
accountant and mgt 
preliminary financial 

statements

Financial statements 
are delivered to 

owners via Dropbox, 
email or hard copy

FOCUS creates 
journal to record 
depreciation and 

amortization

Any adjusting entries 
are received by and 

processed by FOCUS

Journal entries are 
posted to FOCUS GL

Journal entries are 
posted to FOCUS GL


